Code 210 Policy for Delegation of Contract Administration & Audit (Effective 1/13/09)
1.    For every contract awarded, you must complete GSFC Form 18-77 (including the Contracting Officers signature) and submit to Mary Forte (Code 210.1 ext. 6-9280).  This form is located at: http://gdms.gsfc.nasa.gov/gdmsnew/srv/GDMSNEWDatabaseObject?document_id=8292
1.a.  If the determination has been made that no delegations are appropriate, only the GSFC Form 18-77 provided to Mary.  

1.b . If the determination has been made that delegations are appropriate, the GSFC Form (18-77) along with a copy of the entire contract (preferrably electronic) and GSFC Form 210-108 (entitled GSFC Contract/Modification Distribution Sheet) is to be transmitted to Mary Forte (Code 210.1 extension 6-9280).  http://code210.gsfc.nasa.gov/library/procform.htm#210forms
*For any cost type contracts, the summary of negotations is also to be provided with the contract file (when delegating Audit and Contract Administration).
1.c.  Once a contract has been delegated, a copy of any/all modifications (that would impact the delegation) should be provided.  These include, but are not limited too, place or period of performance, changes value of contract, property added or deleted, etc.
NOTE:  For those contracts that were not originally delegated, if modifications are made to the contract which change your original delegation decision, please proceed to 1.b. above.  

Any questions on this delegation process should be directed to Mary Forte.
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