USE OF THE GOVERNMENT CREDIT CARD BY SOMEONE OTHER THAN THE CARDHOLDER PER HQ’S PROCUREMENT OFFICE POLICY

NASA’s Office of Inspector General (OIG) conducted an audit of Government Credit Card Use across the Agency.  The OIG asked that HQ’s Procurement Office develop a consistent penalty for “loaning out” the credit card to someone else.

Below is the policy based upon the recent survey of practices at all Centers.  A similar policy is already used successfully at GSFC, DFRC, and LeRC.  This policy is effective for all Centers on March 1, 1998.

We have undertaken the following actions:


1.  All cardholders have been reminded, in writing, of the prohibition against allowing anyone else to use the Government Credit Card.  In most cases, Approving Officials received the same reminder.  Training for new cardholders emphasizes this point as well.


2.  We have established agency wide penalties for use of the Government Credit Card by someone other than the cardholder.


      First Offense – A warning in the form of a written reprimand


      Second Offense – Loss of the card

In order to have the card reinstated, the employee must complete all training for new cardholders and then request approval from the Center Procurement Officer.

